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Rising Phoenix Gymnastics CIC - Photography & Video Policy 
[bookmark: _cjsgo1d0h2nf]
[bookmark: _jrfjahdqvav6]Policy Name: Photography & Video Policy 

[bookmark: _7dytp3o4h4q0]Purpose
The purpose of this policy is to ensure that photographs and video recordings taken in connection with Rising Phoenix Gymnastics CIC are captured, used and shared safely, appropriately and with consideration for the privacy and safeguarding of all members.
Rising Phoenix Gymnastics CIC recognises that photographs and videos can be valuable for celebrating achievements, promoting the club and recording gymnastics activities. This policy sets out how consent will be obtained and recorded and how photographs and videos may be used by the club.
Photographs or videos of gymnasts will not be published on the club's website or social media channels where the required consent has not been provided.Go

[bookmark: _4rxg5ohrubv1]Scope
This policy applies to all gymnasts, parents/carers, coaches, staff, volunteers and visitors involved in activities organised by Rising Phoenix Gymnastics CIC.
It applies to photographs and video recordings taken during club activities, including regular training sessions, camps, competitions, events and other activities organised by the club.
The policy covers the taking, use, storage and publication of photographs and videos by or on behalf of Rising Phoenix Gymnastics CIC, including their use on the club's website, social media channels and promotional materials.
Principles
Rising Phoenix Gymnastics CIC will take a responsible and safeguarding-led approach to photography and video involving its members.
Photographs and videos will only be used for appropriate club-related purposes.
Where consent is required for publication, the Club will respect the consent choice recorded for each gymnast and will take reasonable steps to ensure that photographs or videos are not published where permission has not been provided.
Images and recordings will be used in a way that respects the dignity and privacy of gymnasts and will not knowingly be used in a manner that could cause embarrassment, distress or place an individual at risk.
Photography and video must not interfere with the safe delivery of gymnastics activities or the supervision and safeguarding of participants.
Any concerns regarding inappropriate photography, filming or use of images should be reported promptly to a Director or Welfare Officer.

[bookmark: _xe0j0s823kp0]
[bookmark: _gr2ol9xg6jdu]

[bookmark: _woj8mra7924z]
[bookmark: _z6u3f5o7cazy]Consent and Recording Permission 
Consent for the publication of photographs and videos is requested from parents/carers when a gymnast joins Rising Phoenix Gymnastics CIC.
Parents/carers are given the option to provide or decline permission for photographs and videos of their child to be used on the Club's website and social media channels.
The consent choice provided is recorded on the Club's database and/or class registers so that relevant staff can identify whether permission has been granted.
Consent is voluntary and choosing not to provide permission will not affect a gymnast's ability to participate in Club activities.
Parents/carers may change or withdraw their consent at any time by contacting Rising Phoenix Gymnastics CIC. The Club will update its records as soon as reasonably practicable following notification.
Where consent is withdrawn, the Club will not use the gymnast in new website or social media publications from that point onwards and will take reasonable steps to remove existing content published by the Club where requested and reasonably practicable.
Where appropriate, the views of the gymnast will also be respected. A gymnast should not be pressured to participate in a photograph or video if they do not wish to do so, even where parental/carer consent has previously been provided.
[bookmark: _qj84l7z7yubp]Club Photography and Filming 
Photographs and videos may be taken by authorised Rising Phoenix Gymnastics CIC staff or volunteers for appropriate Club purposes, including celebrating achievements, promoting Club activities and creating content for the Club's website and social media channels.
Before photographs or videos intended for publication are taken or selected for use, staff should check the consent information recorded on the Club's database or registers.
Where a gymnast does not have permission for publication, reasonable steps must be taken to ensure that they are not identifiable in content published by the Club.
Photographs and videos must be appropriate to the activity and must not be taken in circumstances where participants would reasonably expect privacy, including changing areas or toilets.
Images must not be taken or used in a way that could be considered inappropriate, degrading or likely to compromise the dignity or safeguarding of a gymnast.
Club photographs and videos must only be shared or published through authorised Rising Phoenix Gymnastics CIC accounts or channels unless otherwise approved by a Director.
Any photograph or video taken for Club purposes must be handled appropriately and must not be retained unnecessarily once it is no longer required for that purpose.

[bookmark: _s8dvb56kycah]

[bookmark: _nsu8y2kp5xog]
[bookmark: _v9yv4v5cpise]Parent, Carer and Spectator Photography
Parents/carers and spectators may take photographs or videos of their own child during Club activities where photography or filming has been permitted by Rising Phoenix Gymnastics CIC.
When taking photographs or videos, individuals should be considerate of the privacy of other gymnasts who may also appear in the image or recording.
Photographs or videos containing other identifiable gymnasts should not be published or shared publicly without the appropriate permission of their parent/carer.
Photography or filming must not obstruct coaches, interfere with the safe running of an activity or be undertaken from areas that are not accessible to spectators.
Photography and filming are strictly prohibited in changing areas and toilets.
Rising Phoenix Gymnastics CIC reserves the right to restrict or prohibit photography or filming at any Club activity where this is considered necessary for safeguarding, privacy or safety reasons.
Any concerns regarding photography or filming by a parent, carer, spectator or visitor should be reported to a member of staff, Director or Welfare Officer.

[bookmark: _8qsdp76r8ili]Competitions, Events and External Photography
[bookmark: _ssei9cled52c]Photographs and videos may be taken at competitions, displays, showcases and other events attended by Rising Phoenix Gymnastics CIC.
[bookmark: _ssei9cled52c]Where an event is organised by Rising Phoenix Gymnastics CIC, the Club's photography and filming arrangements will apply.
[bookmark: _ssei9cled52c]Where an event is organised by another club, venue, governing body or third party, photography and filming may be subject to the organiser's own policies and consent arrangements.
[bookmark: _ssei9cled52c]Rising Phoenix Gymnastics CIC will provide parents/carers with relevant photography or filming information supplied by an external event organiser where appropriate.
[bookmark: _ssei9cled52c]Parents/carers should make the Club aware of any photography or filming concerns before attending an external event so that these can be raised with the organiser where reasonably possible.
[bookmark: _cngqo1yctwyq]Rising Phoenix Gymnastics CIC cannot control photographs or videos taken or published independently by external event organisers, official photographers or other third parties, but any safeguarding concern relating to photography or filming should be reported to the Club's Welfare Team.
[bookmark: _ssei9cled52c]
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[bookmark: _qrn8zxb0lua7]
[bookmark: _xsujolgfabax]Storage, Access and Deletion 
Photographs and videos taken for Club purposes must be handled securely and only accessed by individuals who require access for an appropriate Club purpose.
Where photographs or videos are temporarily stored on a personal device for an authorised Club purpose, they should be transferred to the appropriate Club account or storage location and deleted from the personal device when no longer required.
Photographs and videos must not be retained for longer than reasonably necessary for the purpose for which they were taken.
Access to stored Club photographs and videos should be limited to authorised staff, volunteers or Directors where appropriate.
Where a parent/carer withdraws consent or requests removal of an image, Rising Phoenix Gymnastics CIC will take reasonable steps to remove the relevant photograph or video from its own active systems and published channels where reasonably practicable.
The Club cannot guarantee the deletion of material that has previously been copied, downloaded or shared by third parties outside of the Club's control.

[bookmark: _q8ynt82wxb7x]Naming and Identifying Gymnasts
[bookmark: _d644gh26ydkw]Rising Phoenix Gymnastics CIC will take care when publishing photographs or videos alongside information that could identify an individual gymnast.
[bookmark: _d644gh26ydkw]Full names should not normally be published alongside photographs or videos of children unless there is an appropriate reason to do so and the necessary permission has been obtained.
[bookmark: _d644gh26ydkw]Where a gymnast is named in public-facing content, the Club should normally use their first name only unless otherwise agreed with the parent/carer.
[bookmark: _d644gh26ydkw]Personal information such as a gymnast's home address, school, contact details or other unnecessary identifying information must not be published alongside photographs or videos.
[bookmark: _d644gh26ydkw]Care should also be taken not to publish information which unnecessarily identifies a gymnast's regular training times or routine.
[bookmark: _fdzzr4wu1jmi]Where photographs or videos are used to celebrate competition results or achievements, only the information reasonably necessary to recognise the achievement should be included.



Concerns, Misuse and Reporting
Any concern regarding the taking, use, storage or sharing of photographs or videos should be reported promptly to a Director or Welfare Officer.
Any suspected inappropriate, unauthorised or concerning photography or filming involving a child or young person will be treated seriously and managed in accordance with the Club's safeguarding procedures.
Where appropriate, Rising Phoenix Gymnastics CIC may require an individual to stop photographing or filming and may ask for images or recordings to be deleted.
Where a concern indicates a potential safeguarding matter, it will be referred to the Welfare Team and, where necessary, to the appropriate external organisation or authority in accordance with the Club's Safeguarding Policy.
Staff and volunteers must report any accidental publication of an image or video where the required consent has not been provided as soon as they become aware of it, so that appropriate action can be taken.
Responsibilities 
Directors are responsible for ensuring appropriate arrangements are in place for the management of photography and video within the Club.
Coaches, staff and volunteers are responsible for following this policy, checking relevant consent information before publishing Club content and reporting any concerns or mistakes promptly.
The Welfare Team is responsible for supporting the management of safeguarding concerns relating to photography or filming.
Parents/carers are responsible for providing accurate consent information, notifying the Club if their consent preferences change and using photographs or videos taken during Club activities responsibly.
All individuals attending Club activities are expected to respect photography restrictions and the privacy and safeguarding of other participants.
Responsibilities 
This policy should be read alongside the following Rising Phoenix Gymnastics CIC policies and procedures:
· Safeguarding Policy
· Data Protection Policy
· Privacy Policy
· Social Media Policy
· Staff and Volunteer Code of Conduct
· Health & Safety Policy
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